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I () b xplain the basic structare ol a techmcal report.
(b) What is the dilference between press conference and press release”?
2. (a) Deline advertising and explain the main objectives of advertising.
(h) What is the impact ol slogans on branding”

L) Why do we have Lo analyse the audience before giving presentation?

Mention at least five points.

(10 marks)
(10 marks)
(10 marks)
(10 marks)

(5 marks)

(b Ditflerentiate between extemporancots and memorisation mode of presentation. (5 marks)

() 1o does power point help in presentation”

4 () Why do we need 1o work on our solt skills? Fxplain,
(by Why is G conducted in Job [nterview? Discuss.

5. Whrite short notes on:

(1) Minutes of a meeting (b) agenda (¢) boilerplate (d) E-mail
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